ORDINANCE NO.1.04.04 AN ORDINANCE REGARDING AGENDA PREPARATION AND
THE CALLING OF SPECIAL MEETINGS, Town of Bridge Creek, Eau Claire County

WHEREAS it is in the best interest of the Town to ensure collaborative governance and allow all
elected Town Supervisors to bring forward items of public concern; and

WHEREAS, the Town Board desires to clarify the process by which agendas are set and special
meetings are convened;

NOW, THEREFORE, BE IT ORDAINED by the Town Board of the Town of the Town of Bridge
Creek as follows:

1.04.04.01 Order of Business. The business of the Town Board shall be conducted in
substantially the following order:

Call to Order

Roll Call and Declaration of Quorum
Pledge of Allegiance

Citizen Comments

Approval of Agenda and Proper Posting
Approval of Minutes
Communications

Treasurer’s Report

Clerk’s Report

Department Heads Reports
Committee Reports

Previous Business

New Business

Upcoming Meeting Dates and Events
Next Meeting Agenda

Adjournment
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All meetings (board, committees, commissions) conducted by the Town shall include at a
minimum A, B, C, D, E and N, O, P on the posted agenda.

1.04.04.02 Agenda Management and Submission of Items.

A. Right to Place Items on the Agenda. Any member of the Town Board (including any
Town Supervisor) shall have the right to place an item on the agenda for any meeting of
the Town Board.

B. Submission Deadline. To ensure adequate public notice, the proposing Supervisor
must submit the item, along with any relevant supporting materials or draft resolutions, to
the Town Clerk the four (4) days prior to the scheduled meeting by noon.



C. Mandatory Inclusion. The Town Chair, Town Clerk, or staff shall not omit, delay, or
refuse to include any item submitted by a Town Supervisor that meets the filing deadline.
All such items shall be placed under the appropriate section of the current agenda.

1.04.04.03 Special Meetings.

A. Special meetings of the Town Board may be called by the Town Chairperson or two (2)
Supervisors by filing a request with the Town Clerk.

B. Notice of special meetings shall be provided at least twenty-four (24) hours prior to the
time specified for such meeting. For good cause, if such notice is impossible or
impractical, shorter notice may be given, but in no case shall the notice be provided less
than two (2) hours in advance of the meeting.

C. The Clerk shall immediately post a notice of the meeting together with the agenda and
notify each Supervisor of the time and purpose of such meeting.

D. If the Town Chairperson or two (2) Supervisors call a special meeting at the request of a
person, the person requesting the special meeting shall pay a special meeting fee in an
amount established by the Town Board and set forth in the Town Fee Schedule.

E. Chair's Consent Not Required. The Town Clerk shall schedule and notice the special
meeting regardless of the agreement, consent, or approval of the Town Chair when two
(2) Supervisors call a special meeting.



