
Ordinance 1.03.07: TOWN ATTORNEY; CONTACT PROTOCOLS, 
APPOINTMENT, AND BOARD COMMUNICATIONS 

​WHEREAS, the Town Board of the Town of Bridge Creek, Eau Claire County, Wisconsin, 
recognizes the importance of maintaining absolute transparency, open communication, and 
fiscal responsibility in all municipal matters; and 

​WHEREAS, legal counsel retained by the Town represents the municipal corporation as an 
entity, rather than any individual official, supervisor, or employee; and 

​WHEREAS, to ensure prudent management of public funds and to keep all elected and 
appointed officials fully informed on potential legal matters affecting the Town, it is necessary to 
establish standard operating procedures for appointing, contacting, retaining, and receiving 
advice from the Town Attorney; 

​NOW, THEREFORE, THE TOWN BOARD OF THE TOWN OF BRIDGE CREEK DOES 
ORDAIN AS FOLLOWS: 

​SECTION 1: APPOINTMENT AND SELECTION OF THE TOWN ATTORNEY 

​A. Authority and Appointment: Pursuant to Wisconsin Statutes, the Town Board shall select 
and appoint a qualified attorney or law firm licensed to practice law in the State of Wisconsin to 
serve as the Town Attorney. The Town Attorney serves at the pleasure of the Town Board. 

​B. Selection Process: When a vacancy occurs, or when the Town Board deems it in the best 
interest of the Town to seek legal counsel, the Town Board may solicit proposals from qualified 
attorneys or law firms. The selection shall be based on municipal law experience, qualifications, 
cost/billing structure, and compatibility with the Town’s needs. 

​C. Compensation: The Town Board shall establish the compensation for the Town Attorney, 
whether on a retainer, hourly basis, or flat-fee agreement, which shall be outlined in a written 
contract approved by the Board. 

​SECTION 2: RETENTION OF LEGAL COUNSEL 

​The retention, hiring, or termination of the Town Attorney, or any specialized special legal 
counsel retained to represent the Town of Bridge Creek, shall require formal authorization and 
approval by a majority vote of the Town Board at a properly noticed public meeting. 

​SECTION 3: AUTHORIZED CONTACT WITH THE TOWN ATTORNEY 

​Any member of the Town Board (including the Town Chair and all Town Supervisors) and the 
Town Clerk are authorized to contact the designated Town Attorney for legal opinions, advice, or 
consultation regarding official Town business. 



​SECTION 4: MANDATORY CONCURRENT NOTIFICATION 

​To eliminate isolated or uncoordinated communications, whenever an authorized individual 
initiates contact with the Town Attorney (whether via email, phone call, or in-person 
consultation), they must notify the Town Clerk of the communication, and the Clerk will then 
notify the entire Board.  

​A. For Written/Email Communication: The individual initiating the contact must "cc" (carbon 
copy) the Town Clerk on the correspondence, who will then forward the message to the entire 
Town Board. 

B. For Verbal/Phone Communication: The individual must provide a brief written summary 
(via email or memo) to the Town Clerk within twenty-four (24) hours of the conversation, 
detailing the nature of the inquiry. The Clerk shall promptly forward this summary to the entire 
Town Board. 

​SECTION 5: OPEN AVAILABILITY OF LEGAL RESPONSES AND ADVICE 

​All legal opinions, written advice, billing descriptions, and responses generated by the Town 
Attorney shall be corporate records of the Town of Bridge Creek and must be made 
transparently available to the entire Town Board and the Town Clerk. 

A. Centralized Filing: The Town Clerk shall maintain a centralized, secure file of all official legal 
opinions and correspondence. 

​B. Equal Access: No legal advice received on behalf of the Town shall be withheld from any 
member of the Town Board. 

​SECTION 6: SEVERABILITY 

​If any section, clause, provision, or portion of this Ordinance is adjudged unconstitutional or 
invalid by a court of competent jurisdiction, the remainder of this Ordinance shall not be affected 
thereby. 

​SECTION 7: EFFECTIVE DATE 

​This Ordinance shall take effect immediately upon its passage and publication or posting as 
provided by Wisconsin law. 

​Passed, Approved, and Adopted by the Town Board of the Town of Bridge Creek, Eau Claire 
County, Wisconsin, this _____ day of _______________, 2026. 
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